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Montgomery County Volunteer & Community Service Center
Offices of the County Executive

401 Hungerford Drive, 1st Floor, Rockville, Maryland 20850

VOICE: 240-777-2600, FAX: 240-777-2601

E-mail:  volunteer@montgomerycountymd.gov
www.montgomerycountymd.gov/volunteer
VOLUNTEER POSITION / PROJECT DESCRIPTION


Agency Name















Division/Program














Volunteer Position / Project Title












Address/Location(s) of Work













(please note multiple locations)

Street




City 


State

Zip

Is this a Group Project? (Yes  (No


       Individual Volunteer Position  (Yes  (No

Volunteers you are trying to reach:    Adults (Yes  (No     Students seeking service learning hours  (Yes  (No   

Student Service Learning Position: (  Recruiting ( Not Recruiting


         



Contact Person







Phone



Ext.

 

Email

















Specify days and hours (i.e. Mondays 3:30 PM to 7:00 PM)







                  


Duties/Responsibilities (please be specific; include skills required, brief information about the mission of your agency, and if applicable, the population with which the volunteer(s) will work)





(OVER)

Training






Benefits (mileage reimbursed, meals, etc.)





	Will the volunteer(s) be working with a particular age group?

( Infants/Pre-School           ( Adolescents

( Elementary School           ( Adults

( Not Directly with Clients   ( Seniors


	Family Volunteering

Would it be suitable for a parent to bring along a child?

     0-5 years      ( Yes  ( No
     6-12 years    ( Yes  ( No
    13-18 years   ( Yes  ( No




Does a volunteer need to be able to speak English to do this job? ( Yes  ( No

If No, explain:________________________________________________________________________________

(Example: "staff speaks Spanish "  or  "we can show the task visually"

 
Can this job be done at home? (Yes  ( No   ( Partially


Car Needed?  ( Yes  ( No


Accessible by public transportation?  ( Yes  ( No   If yes, bus/metro routes





Wheelchair accessible? ( Yes  ( No 


Short Term: Is this position appropriate for those who want to volunteer a large number of hours in a short time?


Individuals wanting to volunteer for only a few days or a few weeks?  ( Yes  ( No
Individuals with court-ordered community service? ( Yes  ( No

	Time Needed



( Anytime




( Weekdays
 



    ( Mornings





    ( Afternoons




    ( Evenings
   
( Weekends
	Is this program year round?     ( Yes   ( No   

If no, months of operation  _____________________________________________________


	
	Group Project

If suitable for groups, maximum number in group ___________________

FREQUENCY OF PARTICIPATION (How often we can refer groups to you for the same project?)

( One-time only (if for a specific date, please use, "Special One-Time Event" form)

( On-going:
( daily
( weekly
( monthly
( seasonally



	
Minimum Age __________

	If this position is appropriate for students seeking to earn SSL hours, who would be the direct supervisor and ensure all phases of Preparation, Action & Reflection are covered?  (ex. Office Manager, Activities Director, etc):  

___________________________________________________________________________ 





                   Name
                            
Title


Date
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We have more than 2000 positions in our database -- write yours so it will stand out!!


Use separate forms to list separate positions.
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